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	GENERAL RULES / PLEASE READ CAREFULLY
总则 / 请仔细阅读


	1. Chinese citizens holding an ordinary (non-official) passport need a visa to enter Turkey. The visa must be obtained before leaving China. You may apply to the Consulate General of Turkey in Shanghai if you are located (physically living and working) in Shanghai city or Anhui, Jiangsu and Zhejiang Provinces. If you are located in some other city/province, you need to apply to the Turkish Embassy in Beijing or to the Consulate General of Turkey in Guangzhou. To learn their areas of responsibility, please refer to their websites (Click "Contact" at the top of the page on http://pekin.be.mfa.gov.tr and http://guangzhou.bk.mfa.gov.tr). Please note that your “hukou” or place of issue of your passport does not determine your place of application. You need to apply depending on the place where you work and live.

1. 持有普通护照(非公务护照)的中国公民需要签证进入土耳其。签证必须在离开中国之前获得。如果您（实际生活和工作）在上海、安徽、江苏和浙江，您可以在土耳其驻上海总领事馆申请签证。如果您在其他省市则需要到土耳其驻北京大使馆或土耳其驻广州总领事馆申请。要了解他们所负责的领区，请参阅其网站（点击http://pekin.be.mfa.gov.tr  and http://guangzhou.bk.mfa.gov.tr 页面上方的“联系方式”）。请注意，您的户口所在地或护照的签发地并不能决定您在哪个领区申请签证。您的申请要依照您的实际生活和工作所在地来办理。

	2. To assess your application, the Consulate General may ask for additional documents related to your travel at any point in the visa application process.

2. 提交申请签证之后，在受理过程中领馆有可能会根据您的旅行目的随时要求补充附加材料。

	3. Submitting a visa application does not guarantee automatic issuance of a visa. The Consulate General needs to examine your application and only after then can decide about your visa. You are kindly advised to take this into account when making your travel arrangements and/or buying your ticket.

3. 递交签证申请并不能保证一定发放签证。总领事馆需要审核您的申请材料后才能决定是否签发签证。建议您慎重安排您的行程和/或购买机票。

	4. Visa processing times vary depending on the visa type and/or the volume of demand for visas at the time of application. It is advised to submit applications as far ahead of the intended travel date as possible. 

4. 签证受理时间取决于签证类型和/或申请签证的数量。建议您在出发前尽可能提前递交申请。

	5.  The Consulate General receives visa applications only on Mondays, Wednesdays and Fridays.  On these days, visa applications are received between 9.30-12.30 o'clock according to the queue numbers. The Consulate General does not have a prior appointment system.

For public holidays when the Consulate General will be closed, please refer to our website: http://sanghay.bk.mfa.gov.tr/ContactInfo.aspx. 

5. 本领馆仅在星期一、星期三和星期五受理签证申请。在签证申请日的上午9.30-12.30之间，按照排队号码受理签证申请。总领事馆没有预约系统。总领事馆将在公众假日闭馆，详情请参考我们的网站：http://sanghay.bk.mfa.gov.tr/ContactInfo.aspx. 

	6. As a general rule, visa applications need to be submitted in person. It is not possible to apply by post. If you are unavailable to come to the Consulate General due to extenuating circumstances, you may give a notary-approved authorisation letter to another person to submit the documents on your behalf.

6. 原则上，签证申请必须由本人递交。不能通过邮寄申请。如申请人因故不能本人前来领馆办理，可以提供由公证处公证的委托书，委托他人递交申请。

	7. Foreigners who will shoot a documentary film, conduct a research or an archeological excavation should get a special permission from the Turkish authorities in advance.

7. 外国人如果在土耳其拍摄记录片，进行研究或考古发掘必须提前获得土耳其当局的特殊许可。

	8. If you are not a citizen of the People’s Republic of China, please send an e-mail to consulate.shanghai@mfa.gov.tr or call (+86) 21-64 74 68 38 to obtain the necessary information.

8. 如果您不是中华人民共和国公民，请发送电子邮件至 consulate.shanghai@mfa.gov.tr或致电（+86）21-64 74 68 38，获取必要的信息。

	9. For tips for travelers, please visit: 

http://sanghay.bk.mfa.gov.tr/AboutTurkey.aspx?ID=25  

http://www.goturkey.com  

9. 旅行小贴示，请访问：

http://sanghay.bk.mfa.gov.tr/AboutTurkey.aspx?ID=25  

http://www.goturkey.com 


******
	WORK VISA

(AVERAGE PROCESSING TIME IS 4-6 WEEKS. YOUR PASSPORT IS NOT KEPT AT THE CONSULATE DURING THIS TIME)

工作签证

（平均受理时间为6-8周。在此期间您的护照不需要留在总领事馆）


	DOCUMENTS REQUIRED FOR APPLICATION

签证申请所需材料

	1. Visa Application form filled in English (and pinyin) and personally signed by the applicant. You may fill by hand or in the computer (Paper size: A4).

1. 签证申请表用英语（和拼音）填写，申请人亲笔签名。您可以手填或在电脑上填写（纸张尺寸：A4）。

	2. Valid passport and its copy / Valid at least 60 days longer than the expiry date of the requested visa / Containing at least 1 page with both sides empty.

2. 有效护照及复印件/有效期至少长于签证有效期60天以上/至少一页正反面空白的签证页。

	3. If you have been to Turkey before, previous passports or old residence permits in Turkey / Optional but advisable to submit.

3. 如果您曾经去过土耳其，提供旧护照或土耳其的居留许可证/可选择，但建议提交。

	4. Two of recent 5x6 cm size biometric photos, with clear background, one being attached to the application form.
4. 两张近期拍摄的5*6厘米证件照，背景清晰，一张贴于申请表上

	5. Chinese ID card and its copy
5. 身份证原件和复印件

	6. Original copy of the letter from your Turkish employer / Written in Turkish on official company paper with stamp, signature, date, and addressed to the Consulate General. Should include your name and passport number, the duration of your prospective employment, and your position in Turkey. The name and title of the person signing the invitation letter must be visible. Invitation letters sent by fax or email are not taken into account.

6. 您的土耳其雇佣公司邀请函原件/用土耳其语书写在该公司抬头纸上，盖章，签字，注明日期和致总领事馆。邀请函必须注明您的姓名和护照号码，您的雇佣期限和您在土耳其公司的职位。邀请函的签字人的姓名和职位必须清晰可见。不接受通过传真或电子邮件发送的邀请函。

	7. If you passport is issued at a city/province outside our area of responsibility, any document of your choice showing that you are resident in Shanghai city or Anhui, Jiangsu and Zhejiang provinces (any document containing your name and address like electricity bill, credit card statement, etc.)
7. 如果您的护照不是我领馆所属领区签发的, 任何可证明您居住在上海、安徽、江苏和浙江的文件（任何显示您姓名和地址的文件，如电费帐单，信用卡帐单等）


******

	Following your work visa application, the company in Turkey should submit the required documentation electronically to the Ministry of Labor and Social Security within 10 days of the visa application. Written documents required in the Turkish Regulation No: 4817 regarding the work permits of foreigners should also be submitted to the Turkish Ministry of Labor and Social Security by the employer within 6 days of the electronic forms are lodged. (First, the electronic application will be made by the employer, followed by a hard copy submission.) Further information about the procedure and required documents could be downloaded from the web site (www.csgb.gov.tr) of the Ministry. 

Once the work permit is issued by the Ministry of Labor and Social Security, the applicant needs to receive his work visa from the Consulate General before going to Turkey.

在您递交工作签证申请之后，土耳其公司必须在10个工作日之内向土耳其劳动与社会保障部网上递交材料。土耳其第4817号条例中规定的有关外国人工作许可所需书面文件也必须在递交网上申请后的6天之内由雇主提交至土耳其劳动与社会保障部。（首先由雇佣公司提交电子申请，然后再提交书面文件。）有关申请流程和所需材料的更多信息可以从劳动与社会保障部网站上下载（www.csgb.gov.tr）。

在劳动与社会保障部签发工作许可之后，申请人需在前往土耳其之前到总领事馆领取他的工作签证。
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